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Creating a course in Vista from a blank course 
 

If you don't have course material you want to import into your vista shell then create a course 
from a blank template. 
 

1. Log into Vista 

 
 

2. From the My UVSC Courses page, click the course you wish to start creating. 
 

 
 

3. You will see a menu with four options. 
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4. Choose set up a blank course. 
 

5. Vista will want you to select the tools you wish to "enable" for you course. You can 
change this at any time by selecting manage course  
 

 
 
and tools.  
 

6. You will be presented with a list of tools to enable. (For help on individual tools, see 
our manual at http://www.uvsc.edu/disted/tetc/tutorials) 
 

 
 
Select the tools you want to use, or think you might like to use and click save. 
 

 
Now you are ready to start creating your course. 
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Note: This explanation screen will not go away until you check the do not show again 
checkbox and click done.  
 

 
 
You will see these options and you can add elements to the home page (course content). 
 

  
 
Add file is for files that you have or will upload.  
Create folders is like organizer pages, new areas you can add links for elements of your 
course. This is for compartmentalizing or segmenting aspects of your course. 
Add content is for instances of tools in your courses. Note that in Vista you can add links 
to individual instances of any tool. For instance you do not link to the discussion tool, you 
link to an individual discussion topic. Discussions can now be graded and have their own 
column in the grade book.  
 
Also be aware, that most modification of items happens through the action links that look 

like this next to the item you want to modify. When it expands it give you options for the 
item like this. 

 
For in depth information about using and adding tools, to your course see our manual at 
http://www.uvsc.edu/disted/tetc/tutorials. 
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